
	STATE OF CALIFORNIA

DEPARTMENT OF FORESTRY AND FIRE PROTECTION
POSITION ESSENTIAL FUNCTIONS DUTIES STATEMENT

PO-199 (06/16)
	Working Title of Position

Crew Supervisor

	
	Division and/or Subdivision

Southern Region / San Diego Unit (MVU)

	INSTRUCTIONS:  The Director is required by Government Code Section 19818.12 to report (or to record) “…material changes in the duties of any position in his or her jurisdiction”.  The Position Essential Functions Duties Statement is used for this purpose.  Enter identifying information and effective date at the right.  Enter brief description of each of the important duties and responsibilities of the position below.  Group related duties in numbered paragraphs and indicate the percentage of total time occupied.  Indicate the "essential functions" of the position by placing an asterisk (*) in front of those individual duties you determine to be essential to the job.  Discuss the duties with the employee assigned to the position.  Both the employee and supervisor sign the document where indicated.  The supervisor retains the original document and provides a copy to the employee.
	Location of Headquarters

San Diego Unit / XXX Camp

	
	Class Title of Position

Fire Captain “B”

	
	Position Number

542-332-1095-VAR

	
	Effective Date

08/01/2021

	Percentage of Time Required
	Effective on the date indicated, the employee assigned to the position identified above performs the following duties and responsibilities.

	     
     
     
25%
     
     
20%
20%


	Under the general direction of the Assistant Chief, the Fire Captain “B”/Crew Supervisor will supervise the work of fire suppression crews, forest improvement and construction crews in a Forestry Conservation Camp; drives a crew vehicle or fire apparatus and operates motorized maintenance equipment. The Fire Captain B will perform the following duties:
PERSONNEL SUPERVISION:
*Supervising inmates/wards/residents at a Conservation Camp; indoctrinating new inmates/wards/residents and giving ample directions on jobs and fire assignments; keeping crew busy and productive at all times; correcting unacceptable work performance or conduct; following all rules regarding relations with inmates/wards/residents as outlined in the “Rules of the Director” and the Manual of Instructions, and submitting personnel reports promptly and correctly.
PROJECT SUPERVISION:
*Assisting in planning certain projects; assisting in obtaining material, and assuming responsibility for successful completion of assigned projects; setting goals with supervisor and completing the project in a professional manner; 
submitting project reports (written or verbal) and advising the supervisor of delays or other problems; starting all daily work projects promptly on time and releasing the crews at the proper time.

RELATIONSHIP WITH OTHERS:
*Developing and maintaining good working relationships with fellow employees, subordinates, other agencies, and the general public for successful operation of the Conservation Camp Program; treating everyone in contact with the camp in a fair and courteous manner, and practicing rules of good citizenship so that he/she is considered a credit to the camp and public service.
     
     
     
     
     
     
     
     


	
	*These are the essential functions for this position.  Essential functions are those functions that the individual who holds the position must be able to perform unaided or with the assistance of a reasonable accommodation.

	Equal Employment Opportunity (EEO) Statement: All CAL FIRE employees are expected to conduct themselves in a professional manner that demonstrates respect for all employees and others they come in contact with during work hours, during work related activities, and anytime they represent the department. Additionally, all CAL FIRE employees are responsible for promoting a safe and secure work environment free from discrimination, harassment, inappropriate conduct, or retaliation.  

	Job qualifications and/or conditions of employment: Maintains the Arduous Fitness Standard in accordance with Department policy.  The incumbent is required to wear respiratory protection equipment, including self-contained breathing apparatus (SCBA).  As such Cal/OSHA requires the incumbent to be annually medically cleared to be fit-tested for respiratory protection equipment. The Unit expects a two-year commitment for all permanent assignments before granting transfer eligibility. May be required to work nights, weekends or holidays in support of emergency incidents.

	"We have discussed this document in its entirety and understand the duties of this position."

	Employee Signature
	
	Date
	
	Supervisor Signature
	
	Date

	Personnel use only
	 FORMCHECKBOX 
  Posted to Directory
	
	

	
	
	Initials and date
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	Working Title of Position

Crew Supervisor

	Percentage of Time Required
	Effective on the date indicated, the employee assigned to the position identified above performs the following duties and responsibilities.

	10%
     
10%
     
10%
5%
	FIRE CONTROL AND EMERGENCY OPERATIONS:
*Being ready for immediate dispatch to fires, floods, or other emergencies; following the prescribed fire camp procedures; cooperating with custodial personnel and submitting fire reports accurately and on time.
PROPERTY MANAGEMENT:
*Being responsible for certain property assigned to you. *Operating and maintaining this property in good condition and keeping it reasonably secure from loss. *Reporting property loss or damage promptly, and maintaining other necessary property records.

AUTOMOTIVE EQUIPMENT:
*Being responsible for the maintenance and operation of certain vehicles on projects and during other assignments. *Keeping these vehicles clean and neat in appearance; obeying all traffic laws and rules of safe driving practice; possessing a valid driver’s license (Class II) or above; maintaining proper mental and physical capabilities to operate this equipment, and submitting vehicle reports and accident reports accurately and on time.

Other duties as required.
     
     
     
     
     

	
	*These are the essential functions for this position.  Essential functions are those functions that the individual who holds the position must be able to perform unaided or with the assistance of a reasonable accommodation.

	Equal Employment Opportunity (EEO) Statement: All CAL FIRE employees are expected to conduct themselves in a professional manner that demonstrates respect for all employees and others they come in contact with during work hours, during work related activities, and anytime they represent the department. Additionally, all CAL FIRE employees are responsible for promoting a safe and secure work environment free from discrimination, harassment, inappropriate conduct, or retaliation.  

	Job qualifications and/or conditions of employment: Maintains the Arduous Fitness Standard in accordance with Department policy.  The incumbent is required to wear respiratory protection equipment, including self-contained breathing apparatus (SCBA).  As such Cal/OSHA requires the incumbent to be annually medically cleared to be fit-tested for respiratory protection equipment. The Unit expects a two-year commitment for all permanent assignments before granting transfer eligibility. May be required to work nights, weekends or holidays in support of emergency incidents.

	"We have discussed this document in its entirety and understand the duties of this position."

	Employee Signature
	
	Date
	
	Supervisor Signature
	
	Date
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